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 PvKzix cvIqvi †ÿ‡Î †hgb wewfbœ cÖ ‘̄wZ wb‡Z nq wd«j¨vwÝs Gi †ÿ‡Î I wcÖcv‡ikb cÖ‡qvRb| Z‡e cv_©K¨ nj 

wd«j¨vwÝs G Avcwb ¯̂vaxb fv‡e KvR Ki‡Z cvi‡eb| PvKzix K‡i gv‡m †h A_© Av‡m mgcwigvY A_© wd«j¨vwÝs 

G Lye Kg mg‡q Avq Kiv m¤¢e| QvÎve ’̄vq A_ev PvKzixi cvkvcvwk d«xj¨vwÝs Kiv `ÿZvi Dci wbf©i K‡i 

GKRb wd«j¨vÝvi Bb‡fó‡g›U Qvov D‡Ï¨v³v n‡Z cv‡i| A‡b¨i Kv‡Q Awd‡m e‡mi bRi`vwi Ges eKv Lye 

cQ‡›`i bv GQvov I †ewki fvM PvKzwi wWMÖx wbf©i ZvB Gm‡ei mnR mgvavb n‡Z cv‡i wd«j¨vwÝs| eZ©gvb 

mg‡q Ziæb‡`i Kv‡Q GKwU D¾j w`MšÍ n‡”Q AvDU‡mvwms| GwU‡K Kv‡R jvwM‡q A‡b‡KB Zv‡`i fvM¨‡K 

m¤ú~Y©iƒ‡c cwieZ©b Ki‡Z mÿg n‡q‡Q| 

 

 gnvb Avjøvni A‡kl ïKwiqv eyKwewW wmwiR cÖ_g evsjv‡`‡k B›Uvi‡b‡U AvZœKg©ms ’̄vb -2 eBwU †ie Ki‡Z 

†c‡i‡Q| AmwYZ cvVK‡`i Aby‡iva Ges eBwUi Rb¨ `xN© mgq A‡cÿvq _vKvq eBwU wjL‡Z Avgv‡`i‡K 

AbycÖvwbZ K‡i‡Q| cvVK‡`i fvjevmv Ges civg‡k©i Rb¨ Avgiv K…ZÁ| BwZg‡a¨ Avgv‡`i cÖKvwkZ Abvb¨ 

eB mg~n cvVKiv †hfv‡e msMÖn K‡i‡Q Zv‡Z Avgiv Avbw›`Z Ges fwelr G Av‡iv †ewk cÖ‡dkbvj eB wjL‡Z 

AbycÖvwbZ Ki‡e| 

 

 wd«j¨vwÝs n‡”Q gvwë wewjqb Wjv‡ii wekvj GKwU evRvi| DbœZ †`k¸‡jv Kg g~‡j¨ KvR Kiv‡bvi Rb¨ 

gv‡K©U‡cø‡mi gva¨‡g †h †Kvb †`k †_‡K Kg g~‡j¨ KvR ¸‡jv Kwi‡q ‡bq| wd«j¨vwÝs G i‡q‡Q wewfbœ ai‡bi 

KvR Kivi my‡hvM †hgb I‡qe †Wfjc‡g›U, ‡cÖvMÖvwgs, †WUvGw›Uª, MÖvwd· wWRvBb, A¨vwb‡gkb, B›Uv‡bU 

gv‡K©wUs, md&UIq¨vi †W‡fjcg¨v›U, d‡UvMÖvwdK, wimvP© AvwU©‡Kj ivBwUs BZ¨vw`| Avgv‡`i †`‡k mvwiwiK 

fv‡e Amy ’̄ †ewki fvM †jvKB †eKvi‡Zœ fzM‡Q, wd«j¨vwÝs Gi gva¨‡g Lye mn‡R Zv‡`i Rb¨ Kg©ms ’̄v‡bi 

e¨e ’̄v Kiv †h‡Z cv‡i| 

 

 B›Uvi‡b‡U Avq Kivi i‡q‡Q A‡bK ai‡bi c×wZ A_v©r gva¨g | eBwU‡Z B›Uvi‡b‡U Av‡qi cÖZ¨KwU gva¨g 

wb‡q Av‡jvPbv Kiv n‡q‡Q| GKRb bZzb wd«j¨vÝvi †h eBwUi gva¨‡g Zvi wd«j¨vwÝs ïiæ Ki‡Z cv‡i| wKfv‡e 

wd«j¨vwÝs ïiæ Ki‡Z n‡e Ges wd«j¨vwÝs Gi c~e© cÖ ‘̄wZ mg~n wK Gme wel‡q eBwU‡Z we Í̄vwiZ Av‡jvPbv Kiv 

n‡q‡Q| Abvb¨ welq mg~n †hgbt AvcIqvK©, wewWs †UkwbK, AvDU‡mvwms gv‡K©U‡cøm, w_gd‡ió, dvBevi, 

Uv¯‹Aviwg, BgwMR, †cBcvj Gi gva¨‡g evsjv‡`k †_‡K UvKv D‡Ëvj‡bi †KŠkj, †gvevBj †dv‡bi gva¨‡g 

Av‡qi †KŠkj, MÖvwd· wWRvBb, wK¬wcs cv_©, j‡Mv wWRvBb, weR‡bm KvW© wWRvBb, wKfv‡e mdj MÖvwd· 

wWRvBbvi nIqv hvq, I‡qe wWRvBb, †cÖvMÖvwgs j¨vs¸‡qR, IqvW©‡cÖm w_g, B›Uvi‡bU gv‡K©wUs, †dmeyK †_‡K 

Avq Kivi †KŠkj, eøwMs, A¨vwdwj‡qU gv‡K©wUs, B‡gBj gv‡K©wUs, †jLv‡jwL K‡i Avq, B-Kgvm© Ges D‡Ï¨³v, 

µ¨vRwjó, d‡i· †UªwWs Ges wd«j¨vwÝs wb‡q wewfbœ mgm¨v I mgvavb wb‡q we Í̄vwiZ Av‡jvPbv Kiv n‡q‡Q|  

 

 eBwU evsjv‡`‡ki Uc wd«j¨vÝvi‡`i wb‡q iwPZ Kiv n‡q‡Q| †hLv‡b Zviv wewfbœ wUcm Ges KvR cvIqvi I 

Kivi mnR c_ †`wL‡q‡Qb| Z‡e GB eBwU covi c~‡e© B›Uvi‡b‡U AvZœKg©ms ’̄vb -1 eBwU co‡Z n‡e| eBwU 

†jLvq hw` †Kvb Z_¨MZ Ges Abvb¨ f‚jµwU _v‡K Zvn‡j ÿgv my›`i `„wó‡Z †`L‡eb A_ev Avgv‡`i‡K B-

‡gB‡ji gva¨‡g Rvbv‡j DcK…Z ne| me †k‡l mK‡ji mvdj¨ Kvgbv KiwQ| 
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A B C D

W

W



 

UU Z G

              WHO        WHAT          WHERE            WHEN            HOW           WHY 

 
 

Now try it!!!!!!!!

WHO- I

WHAT- Have arrived

WHERE- at Gabtoli of Dhaka from Keshobpur of Jessore

WHEN- at 8 a.m. in last Saturday 8

HOW- by bus

WHY- to start my life as a freelancer

 

# Simple, Complex, Compound sentence

# Passive Voice

Passive Voice

# Conditionals (If…,…will/ can/ could/ might..

# Modals Auxiliaries

PAN Method  

P for: 

Permission (may etc.),  



 

Possibility (Can, could, will be able to, would be able to, may, and might),  

Prohibited (must not);  

A for: 

Ability (Can, could, be able to),  

Advice (should, ought to, had better);  

N for:  

Necessity (Have to, have got to, must)  

 

# TRANSITIONs  

Transition

Transition

 

Transition 

Moreover, however, in addition, likewise, firstly, finally-
Transition

Transition

(Transition) 

Transition

  Transition Word:  

- Agreement / Addition / Similarity 

(not to mention, to say nothing of, equally important, by the same token) 

- Opposition / Limitation / Contradiction 

(of course ..., but, on the other hand, on the contrary, at the same time) 

- Cause / Condition / Purpose 

(for the purpose of, with this intention, with this in mind, in the hope that) 

- Examples / Support / Emphasis 

(as an illustration, in this case, for this reason, to put it another way) 

- Effect / Consequence / Result 

(as a result, under those circumstances, in that case, for this reason) 

- Conclusion / Summary / Restatement 



 

(to sum up, on the whole, in any event, in either case) 

- Time / Chronology / Sequence 

(in due time, as soon as, as long as, in the meantime) 

- Space / Location / Place  

(in the middle, to the left/right, in front of, on this side) 

Transition Word

His laziness caused the company performed badly last quarter. Moreover, his 

attitude toward the board put his job in jeopardy. 

MOREOVER transition 

transition 

Transition Word

STRUCTURE
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Author: Ferdous Nowshad 
Instructor, Communicative English for Outsourcing (CEO) @ Creative IT Ltd. 

Facebook: www.facebook.com/fnowshad 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Upwork  

Upwork  

Upwork

Upwork-



 

Upwork  

 

Upwork 

Upwork  www.upwork.com    

 

Upwork 

 Sign up   

 

Upwork create an Account 



 

I'm looking for online work work
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First name    



 

Last name  
Email   
Select Country Country   
Username 
Password

 captcha 

 Yes! Send me genuinely useful emails every now and then to help me get the 

most out of Upwork.   
 Get Started  Click   

 

Upwork

Verify your e-mail address. e-

mail Verify 



 

Browser

Upwork 

Link Link Click 



 

Complete my Profile

 

Upwork

Upwork

Overview, Skills Test, Portfolio Projects, 

Employment History , Education 
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Job click 
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Web Design



 

Job

Apply to this Job

Propose Terms  

Estimated Duration 

 



 

Cover Letter Cover Letter

Cover Letter
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Apply to this job  click 

Pop-up Yes, I understand  click 

Continue to apply  Click 
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